Section 1 — Annual Governance Statement 2020/21

Wa acknowledga as the members of:

SEATON TOWN COUNCIL

our responsibility for ensuring that there Is a sound system of internal control, Inclikling arrangements far
the preparation of the Accounling Statements, We confirm, to the best of our knowledge and belief, with
respect to the Accotinling Statements for the year ended 31 March 2021, thal:

A

e e

1 propared lls accounling statements b accordance A .
with the Accaunls and Audit Regulations.

Yastntoans thal s dullichiy:

1.We haverpul In placo arrengements for effective tinandial
managemen! during the year, and for the preparation of
the accounling statements.

2. We malntalned an edequalo system of Internal control

" made proper arrang Is and accepted rosponsibility

Including measures deslgned to prevent and detect fraud &f for safequarding the public monay end resourcos In
and corruplion and reviewed ifs effecliveness. o M R s charge.

3. W took all reasanabla steps to assure ourselves ST has only done wihal it has the legal povvet lo do and has
that there are no mallers of aclual or polential complied with Proper Praclices in dolng so.
non-compliance with laws, regulatlons and Proper d

Praclices thal could have a significant financlal effect
on the ability of this authorily to conductils
buslness or manago lts finances.
4. We provided proper opparlunity during the year far R "Y during the year gave o persons inleresled the opporlunily to
Ihe execclse of electors' rights In accardance with the s Inspect and ask quastions about (s authodly’s accounls.
requicements of the Accounts and Audit Regulations. Ry R
6. We carrled cut an assessment of the risks facing this vl I idered and dk ted the financlal and other risks it
aulhorily and took appropriala steps lo manage those J q& &, facas end deall with them properly.
risks, Including tha Inlroduction of Internal conlrols and/or : B
external Insurance cover wihere required. ;

6, Wa malntalned throughoul the year an adequate and
elfeclive system of Inlernal audil of the accounting
records and conlrol syslems.

7. We took appropriate actlon on all mallecs ralsed
In reports from Internal and exlernal audil,

8. We consldered whether any litigation, liabilities or
commilments, events or lrcansactions, accurring either
dutlng or after the yesr-end, have a financlal impacl on
this authority and, whers appropriate, have Included them
[n the accounting slalements.

9. {For local councils only) Trust funds Including
charilable. In aur capacity as the sole managing
lrustea we discharged our accountability
responsibifities for tha fund(s)assels, Including e
financial repoiling and, If required, Indepondent ! Y
examination or audil, Y LB ek B

*Please provide explanations to the external audilor on a separate sheal for each 'No' response and dasciibe how the
authority will address the weaknesses Identified. These sheets must be published wilh the Annual Governance Stalement.

arrangad for a compalent person, Independent of the linanclal
controls and procedures, lo give an objective view on whather
Intarnal controls meel the needs of this smaller authorily.
rasponded la mallers brought lo Its altontion by Intetnal and

{ oxlernal audit.

disclosed everything R should have aboutils business aclivity
| dudng the year lncluding events taking place alter the year
ead f refavant.

has mel off of its responsibilities vihere, as a body
coqporale, it f3 a sola managing lruslee of a focal
trust or brusts.

This Annual Governance Stalemenl was approved ala Signed by the Chaltman and Clark of the meeting where
meeting of the authority on: approval was glven:
19 May 2021

IS
and recorded as minute reference: Chalrman "IS9 \

IS Clerk (fuj_,lg p' MLJL\S)\.)

WAWWNLSEATON.GOV.UK
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Section 2 — Accounting Statements 2020/21 for

SEATON TOWN COUNCIL

31March
12020 -

1. Balances brought

1) Notes and guidarico.

1|/ Plaase raurd all figures (o nearédt £1. Do'nol leave a
boxes blanic eud ropatt £0or il halances. Al flgures
gteg. (o undeqlying nanclat records: | i

Tolal balances and reserves al tho baginning of o yar

forward 0| as recorded in the financial records. Value must agree lo
Box 7 of previous year.
2. (1) Precepl or Rales and Tolal amount of precept (of for IDBs rales end lovies)
Levies receaived or recelvable In the year. Exclude any granls

recelved.

3. (+) Tolal other recelpls

" | Totatincome or recelpls as recorded In the cashbook less
)| tha pracepl or raleslovies received (lino 2). Include any
| grants recelved.

oy
4. (-) Stalf costs

" | Total expenditure or payments made to and on bohalf
of all emplayees. Include gross salaries and wages,

-96;660} 134,500 employers Ni conlibutions, employers pension
{3 ud | contributions, gratuities and severance payments.
5.(-) Loan interesUcapilal ) : " | Totat expenditure or payments of capital and Interest
repaymenls 0 Qf made dring the yaar on the authorily’s borrowings (ifeny).

6. (-) All other payments T
o 203,110

| Total expenditure or payments as recorded In the cash-
| book less stalf cosls (line 4} and foan interost/capital
repayments (line 6).

7. (=) Balances carried
forward

‘| Tolal balances and reserves al the end of the year. Must
equal ({+2+3) - (41516).

8. Total value of cash and
short term investmenls

The sum of all current and deposit bank accounls, cash
holdings and short term Invéstments held as at 31 March -
To agiree with bank reconciliation.

9, Tolal fixed assels plus
long term investments
and assels

The value of all the properly the authorily owns — It Is made
81 up of all lls fixed assels and fong lerm favastmenls as al
‘| 81 March.

40. Total borrowings

The oulstanding capltal balance as al 31 March of all loans
from Ihird parlies (including PWLB).

‘H. (For Local Councils Only) Disclosure note
(e Trust funds (including charitable)

The Council, as a body corporale, acls as sola lrustee for

and s responsible for managing Trust finds or assels.

'| N.B. The figures In the accounting slatemanls above do
not Include any Trust transactions.

{ cerlify that for the year ended 31 March 2021 the Accounling
Statements In lhis Annual Governance and Accountability
Relurn have been prepared on either a recelpts and payments
orIncame and expenditure basls following the guldanca In
Governance and Accountabllily for Smaller Authorilles —a
Practilioners' Gulde to Proper Praclices and present falriy
tha financial position of this autharity.

Signed by Respansible Financial Officer before belng
presented lo the authority for approval

ks, P Moxfton)

- 17 May 2021

| canfirm that these Accounting Statements were
approved by thls authorily on this date:

19 May 2021

as recorded In minute reference:

30

Signed by Chalrman of the masling where lhe Accounting
Statements were apptoved

T
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Annual Internal Audit Report 2020/21

Seaton Town Council

seaton.gov.uk

During the financial year ended 31 March 2021, this authority’s internal auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2020/21 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial year. i
B. This authority complied with its financial regulations, payments were supported by invoices, all '
expenditure was approved and VAT was appropriately accounted for. i

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked: and VAT was appropriately accounted for. |

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for.

t 1

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

' UURE BN BN BN BN BN N -

H. Asset and investments registers were complete and accurate and properly maintained.
I. Periodic bank account reconciliations were properly carried out during the year.

J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts .
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit |
trail from underlying records and where appropriate debtors and creditors were properly recorded.

K. If the authority certified itself as exempt from a limited assurance review in 2019/20, it met the .
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance | ‘
review of its 2019/20 AGAR tick “not covered”) 'i | 'i

L. If the authority has an annual turnover not exceeding £25,000, it publishes information on a website/ | |
webpage up to date at the time of the internal audit in accordance with the Transparency code for ‘
smaller authorities. | i

M. The authority, during the previous year (2019-20) correctly provided for the period for the exercise of 2\
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published |
on the website and/or authority approved minutes confirming the dates sef). | |

N. The authority has complied with the publication requirements for 2019/20 AGAR ‘/
(see AGAR Page 1 Guidance Notes). i i I

0. (For local councils only)

Trust funds (including charitable) — The council met its responsibilities as a trustee.

[Not applicable

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Narge of person who carried out the internal audit
03/06/2020 Qaf11/2020 =m0 5 1) Kevin Rose ACMA - IAC Audit & Consultancy Ltd

Signature of person who e g gl 14/05/2021

carried outthe internal audit L I Date

*If the response is 'no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed). (0

“Note: If the response is ‘not covered' please state when the most recent internal audit work was done in this area and when it is
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 3 — External Auditor Report and Certificate 2020/21
In respect of Seaton Town Council - DV0307

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2021; and

» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

QOur responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2020/21

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Seclions 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that
relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

The AGAR was not accurately completed before submission for review. The AGAR had to be sent back for amendment.

3 External auditor certificate 2020/21

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2021.

External Auditor Name

PKF LITTLEJOHN LLP
External Auditor Signature /,J?z,, /(..(AAL.:CTﬁ‘—?:‘{; e G Date 31/08/2021

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor Guidance Note
AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and ‘other’ smaller authorities.

The basic position

The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act
and the Accounts and Audit Regulations 2015 also cover the duties, responsibilities and rights of smaller
authorities, other organisations and the public concerning the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
records of smaller authorities. As an interested person you can inspect accounting records and related
documents. If you are a local government elector for the area to which the accounts relate you can also
ask questions about the accounts and object to them. You do not have to pay directly for exercising
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs.
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council
tax.

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not limited to local
electors. You can inspect the accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the
accounts, or that include personal information {Section 26 (6) — (10) of the Act explains what is meant
by personal information). You cannot inspect information which is protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there is not, set against this, a very strong reason in the public interest why it should
nevertheless be disclosed.

When smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 30 working day period, called the
‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect
the accounting records. Smaller authorities must tell the public, including advertising this on their
website, that the accounting records and related documents are available to inspect. By arrangement
you will then have 30 working days to inspect and make copies of the accounting records. You may
have to pay a copying charge. The 30 working day period must include a common period of inspection
during which all smaller authorities’ accounting records are available to inspect. This will be 1-12 July
2019 for 2018/19 accounts. The advertisement must set out the dates of the period for the exercise of
public rights, how you can communicate to the smaller authority that you wish to inspect the accounting
records and related documents, the name and address of the auditor, and the relevant legislation that
governs the inspection of accounts and objections.

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law.
However, while the auditor will answer your questions where possible, they are not always obliged to
do so. For example, the question might be better answered by another organisation, require
investigation beyond the auditor's remit, or invalve disproportionate cost (which is borne by the local
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records
that you are unsure about. If you are not satisfied with their explanation, you can question the external
auditor about the accounting records.

The law limits the time available for you formally to ask questions. This must be done in the period for
the exercise of public rights, so let the external auditor know your concern as soon as possible. The



advertisement or notice that tells you the accounting records are available to inspect will also give the
period for the exercise of public rights during which you may ask the auditor questions, which here
means formally asking questions under the Act. You can ask someone to represent you when asking
the external auditor questions.

Before you ask the external auditor any questions, inspect the accounting records fully, so you know
what they contain. Please remember that you cannot formally ask questions, under the Act, after the
end of the period for the exercise of public rights. You may ask your smaller authority other questions
about their accounts for any year, at any time. But these are not questions under the Act.

You can ask the external auditor questions about an item in the accounting records for the financial
year being audited. However, your right to ask the external auditor questions is limited. The external
auditor can only answer ‘what' questions, not ‘why’ questions. The external auditor cannot answer
questions about policies, finances, procedures or anything else unless it is directly relevant to an item
in the accounting records. Remember that your questions must always be about facts, not opinions. To
avoid misunderstanding, we recommend that you always put your questions in writing.

The right to make objections at audit

You have inspected the accounting records and asked your questions of the smaller authority. Now you
may wish to object to the accounts on the basis that an item in them is in your view unlawful or there
are matters of wider concern arising from the smaller authority's finances. A local government elector
can ask the external auditor to apply to the High Court for a declaration that an item of account is
unlawful, or to issue a report on matters which are in the public interest. You must tell the external
auditor which specific item in the accounts you object to and why you think the item is unlawful, or why
you think that a public interest report should be made about it. You must provide the external auditor
with the evidence you have to support your objection. Disagreeing with income or spending does not
make it unlawful. To object to the accounts you must write to the external auditor stating you want to
make an objection, including the information and evidence below and you must send a copy to the
smaller authority. The notice must include:

confirmation that you are an elector in the smaller authority's area;

why you are objecting to the accounts and the facts on which you rely;

details of any item in the accounts that you think is unlawful; and

details of any matter about which you think the external auditor should make a public interest
report.

® o o o

Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor
to act within the powers available under the Local Audit and Accountability Act 2014.

A final word

You may not use this ‘right to object’ to make a personal complaint or claim against your smaller
authority. You should take such complaints to your local Citizens' Advice Bureau, local Law Centre or
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions
and objections. In deciding whether to take your objection forward, one of a series of factors the auditor
must take into account is the cost that will be involved, they will only continue with the objection if it is
in the public interest to do so. They may also decide not to consider an objection if they think that it is
frivolous or vexatious, or if it repeats an objection already considered. If you appeal to the courts against
an auditor’'s decision not to apply to the courts for a declaration that an item of account is unlawful, you
will have to pay for the action yourself.

If you wish to contact your authority's appointed
external auditor please write to the address in
paragraph 4 of the Notice of Public Rights and
Publication of Unaudited Annual Governance &
Accountability Return.

For more detailed guidance on public rights and
the special powers of auditors, copies of the
publication Local authority accounts: A guide to
your rights are available from the NAO website.




